
 

                        
December 17, 2025 

 
 The Washington County Board of Commissioners met in a Recessed Meeting on 
Wednesday, December 17, 2025 at 9:00 AM in the Commissioners Room, 116 Adams St., 
Plymouth, NC.  Commissioners Ann C. Keyes, Tracey A. Johnson, John C. Spruill and 
Julius Walker, Jr. were in attendance. Also, present were County Manager/ County 
Attorney Curtis S. Potter, Clerk to the Board Julie J. Bennett and County Finance Officer 
Missy Dixon. Assistant County Manager, Jason Squires was unable to attend. 
 
 Chair Spruill called the meeting to order. 
 
 RESO 2025-033 AUTHORIZING TRANSFER OF ROPER (WOW) ANNEX 
BUILDING:   Mr. Curtis Potter, CM/CA spoke to the Board about the following Resolution. 
There is no monetary consideration and the building is to be used for education. It would 
come back before the board if they wanted to use it for another purpose.  Also, the building 
cannot be sold. 
 



 

 
 



 

 
 
Commissioner Phelps made a motion to approve RESO 2025-033 Authorizing 

Transfer of Roper (WOW) Annex Building.  Commissioner Walker seconded; motion 
passed unanimously.   
 

TAX OFFICE UPDATES:  Mr. Curtis Potter spoke to the Board. The draft Service 
Enhancement Plan that you received regarding the Tax Office will be finalized by the end 
of this week. Appraisers have begun their work for the revaluation. Keystone will be 
moving Washington County in front of Perquimans County and half of the software will 
be available in March, which is to be used by the appraisers for the reval and the rest of the 
software will be available in May.  Ms. Dixon did provide information to the Board on 
what has been paid to Keystone so far.  She has a more detailed spreadsheet if the Board 
would like it. Discussion ensued regarding modules.  

 



 

 
 



 

 
 



 

 
 



 

 
 
 
RESO 2025-034 APPOINTING REVIEW OFFICERS:  Mr. Curtis Potter stated that this 

is a standard Resolution that has to be updated as staff leave. In this update, new staff names are 
listed as Review Officers as well as additional ones from the Mid-East Commission who will be 
assisting the County in Planning. 

 
 



 

 
Commissioner Keyes made a motion to approve RESO 2025-034 Appointing 

Review Officers.   Commissioner Phelps seconded; motion carried unanimously. 
 

 BUDGET TRANSFERS/AMENDMENTS:  Ms. Missy Dixon, Finance Officer 
asked the Board if they had any questions about the budget amendments that were in their 
Agenda Pkg.  Commissioner Johnson had a question about #043 and Ms. Dixon said she 



 

would have to talk with Ms. Lynn Swett in DSS and get back to her. Mr. Potter said the 
issue in question probably depended on the court order. On another note, Ms. Dixon also 
mentioned that it looks like our ambulance that was involved in an accident is going to be 
totaled by the insurance company.  

 
Commissioner Walker made a motion to approve BA/BT#2026 – 042 to 

#2026-044.  Commissioner Keyes seconded; motion carried unanimously. 
 
 COMMISSIONER SEATS ON BOARDS & COMMITTEES: Ms. Julie J. Bennett, 
Clerk to the Board spoke to the Board.  This is the time of year to indicate whether each 
Commissioner would like to remain on their current committee or board, or if they wish to 
request a change (if permitted). Please review the information below from 2025. If you 
would like to make any changes, please let Ms. Bennett know and she will note them and 
bring the updated list to the January 5, 2026 BoCC meeting for approval. 

 
 

 
 
 
 
OTHER ITEMS: 



 

 
a) Approval of Minutes from December 1, 2025 Meeting 

 
Commissioner Walker made a motion to approve the meeting minutes from 

December 1, 2025. Commissioner Keyes seconded; motion carried unanimously. 
 

b) Approval of Audit Contract Amendment—Ms. Dixon will cc the Board after 
submittal to the LGC. 

 
Commissioner Phelps made a motion to approve the Audit Contract 

Amendment. Commissioner Walker seconded; motion carried unanimously. 
 

c) RESO 2025-035 Verizon Consent for Access to Property Form  
 

Commissioner Johnson made a motion to approve the Verizon Consent for 
Access to Property Form. Commissioner Keyes seconded; motion carried 
unanimously. 
 

Commissioner Phelps made a motion to adjourn the meeting. Commissioner 
Keyes seconded; motion carried unanimously. 
 
 
 
_____________________________     _______________________ 
  Julie J. Bennett, NCMCC, MMC         John C. Spruill 
          Clerk to the Board                        Chair 
 
 
 


